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1.0 Purpose 
As a professional regulatory body, with a mandate to protect the public, CPSA 
Council places a high priority on making decisions in public meetings; however, 
there are provisions for using in-camera sessions.  
 
The purpose of this policy is to establish clear guidance on the appropriate use of 
in-camera sessions and procedures for maintaining confidentiality. This policy also 
enables Council and its Committees to deliberate on sensitive matters privately and 
responsibly, supporting decision-making that is lawful, fair, and in the public 
interest. 
 
 
2.0 Scope/Application & Authorities 
According to CPSA Bylaws, Council is authorized to establish policies for in-camera 
sessions for Council and Committee meetings. This policy shall apply to in-person 
and virtual meetings.  
 
 
3.0 Definitions 
  
Term Definition  
In-camera session A portion of a meeting held privately and closed to the 

public to allow for confidential discussion.  
 
 

 

4.0 Policy Details  
4.1 Reasons for In-camera Sessions  

In-camera sessions should be reserved for matters that are 
confidential in nature and where public disclosure could be detrimental 
to the organization, individuals, or the integrity of the deliberation 
process. These include:  

• Advice from legal counsel or other privileged information. 
• Information that CPSA is otherwise required by law to keep 

confidential.  
• Any matter that would reveal private information about an 

individual or group.  
• Financial, personnel or other sensitive matters.   



In-Camera Sessions Policy   

 

 
 2 

o For Council, this includes circumstances where the need to 
protect sensitive information outweighs the principle of 
conducting meetings in public. 

o For Committees, which do not meet publicly, in-camera 
sessions may be used to further restrict access to discussion 
where heightened confidentiality is required.  
 

4.2 Authority to Convene In-camera sessions  
Council or Committee Chairs may schedule in-camera items in advance 
as part of the meeting agenda or initiate an in-camera session during 
a meeting, based on the nature and sensitivity of the matter to be 
discussed. Council or Committee members may also propose an in-
camera session at any time during a meeting.  
 
The Council or Committee Chair should ensure that the in-camera 
discussion stays focused on the approved topic and aligns with the 
reasons outlined in this policy. 
 

4.3 Attendance at In-camera Sessions   
Council in-camera sessions include Council members. Often, they 
include the Registrar & CEO and other members of the senior 
leadership team. They may include others at the discretion of the 
Chair.  
 
Committee in-camera sessions are generally restricted to Committee 
members only and may include others at the discretion of the 
Committee Chair.  
 
Attendance to in-camera sessions can be determined ahead of the 
meeting and listed on the agenda.  

 
4.4 Procedures for Conducting Unscheduled In-Camera sessions  

A decision to initiate an unscheduled in-camera session during a 
meeting must be supported by a majority vote or consensus.  
 
The Chair may pause the meeting to determine whether any non-
member participants (e.g., CPSA team members, external advisors, 
guests) should remain, based on the relevance of an individual’s role 
and their potential contribution to the matter under discussion. 

 
The Chair will inform all attendees of the decision, and those not 
required for the discussion will be asked to leave the room or meeting 
platform for the duration of the in-camera session. 



In-Camera Sessions Policy   

 

 
 3 

 
4.5 Confidentiality Expectations 

All attendees of in-camera sessions are expected to uphold the highest 
standards of confidentiality. Information shared or discussed during 
these sessions should not be disclosed outside the session unless 
authorised by the Chair. 

 
4.6   Reporting and Documentation 

Only those listed on the agenda should have access to supporting 
documents for scheduled in-camera sessions. 
 
The official minutes of the Council or Committee meeting should reflect 
that an in-camera session occurred, including the start and end times, 
the general topic or category of discussion (e.g., legal, personnel, 
audit), and the titles of individuals in attendance. 
 
When consensus on a motion or decision has been reached in-camera, 
it should be captured so that it can be brought into a public meeting. 
All decisions and motions arising from in-camera discussions should be 
made and documented in a public meeting unless confidentiality 
prohibits it. At the discretion of the Chair, a report or summary of the 
discussion may be shared publicly, provided it does not compromise 
the confidentiality of the matters discussed. 
 
All records related to in-camera sessions must be securely stored and 
accessible only to authorized individuals.  

 
 
Relevant Documents 

• CPSA Bylaws  
• CPSA Confidentiality and Non-Disclosure Agreement  
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