
 

January 9, 2026 

Re: 2026 Honoraria and Expense Policy 

 

Dear Councillors and Committee Members, 

You are elected or appointed to the College of Physicians & Surgeons of Alberta 

(CPSA)’s Council or Committee as an individual. Enclosed are CPSA’s 2026 Honoraria 
and Expense Policies. 

 

This letter outlines the required forms, reimbursement guidelines, the processes for 

honoraria and expenses for the 2026 calendar year. 

 

Your Responsibilities at a Glance 

To ensure timely processing of payments, please note the following: 

• Meeting Attendance Honoraria: No form required; CPSA will initiate. 

• Decision Writing Honoraria: Submit the Decision Writing – Hours Tracking 

Form within 30 days. 

• Expense Reimbursement: Submit the Statement of Services Rendered – 
Expense Form within 90 days. 

• EFT Enrollment: Required for all payments. 

• New members: Must submit required tax and payment forms (see section 6). 

 

1. Meeting Attendance 

No form is required. Honoraria for meeting attendance will be initiated by the 

CPSA Committee Administrator/Coordinator based on recorded attendance.  

2. Decision Writing – Hours Tracking Form 

This form applies to Complaint Review Committee (CRC) Chairs/ Hearing Tribunal 

(HT) Chairs. 

• Rendered service hours must be claimed within 30 days of the decision being 
issued. 

• Once submitted, the Hearings Coordinator will initiate the honoraria payment. 

Please email completed tracking forms to: 

• crc@cpsa.ab.ca for CRC decisions; or 

• hearings.director@cpsa.ab.ca for Hearing Tribunal decisions. 

3. Statement of Services Rendered - Expense Form 

This form is used for meeting-related expenses, such as travel, accommodation, 

meals. 

• Submit within 90 days of the service date.  

• Email to CPSA Accounting Department or your Committee 

Administrator/Coordinator. 

mailto:crc@cpsa.ab.ca
mailto:hearings.director@cpsa.ab.ca


 

4. Electronic Funds Transfer (EFT) 

CPSA issues all honoraria and expense reimbursements via EFT.  

• Payments will be issued as soon as meeting attendance and/or submitted 

forms have been reviewed and processed. 

• If you are not already enrolled in EFT, please complete and return the EFT 

Authorization Form. 

5. T4 Electronic Consent 

To expedite delivery and avoid mail delays, CPSA issues T4 slips electronically 

with your written consent.  

If you have not yet provided authorization, please return the T4 Electronic 

Consent Authorization Form. 

6. New Councillors and Committee members  

To process your first 2026 honoraria payment, please complete and return the 

following forms: 

• TD1 – Personal Tax Credits Return 

• TD1AB – Alberta Personal Tax Credits Return 

• CPT30 (optional 1) – Election to Stop Contributing to the Canada Pension Plan, 
or Revocation of a Prior Election  

• TD1-IN (optional 2)– Determination of Exemption of an Indian's Employment 

Income (Federal) 

• CPT124 (optional 3)– Application to Cover the Employment of an Indian in 

Canada under the Canada Pension Plan whose Income is Exempt under the 
Income Tax Act  

• EFT Authorization Form 

• T4 Electronic Consent Authorization Form 

7. Returning Councilors/Committee Members 

Returning Members do not need to submit forms unless: 

• Your tax credit claims have changed, or 

• You are updating a CPP/EI election or other CRA form. 

8. Hotel Rates 

CPSA has negotiated 2026 corporate hotel rates with several Edmonton hotels 

(see enclosed guide). When booking, please indicate that you are using the 

 

1 The CRA permits individuals who are 65 years of age or older and receiving CPP retirement pension to 
elect to stop CPP contributions. 
2 The CRA permits individuals who meet the definition of “Indian” under the Indian Act to claim a tax 

exemption on qualifying income, which requires completion of this form. 
3 The CRA permits individuals who meet the definition of “Indian” under the Indian Act and whose 
income is exempt from income tax under the Income Tax Act, to contribute to CPP if they choose to do 
so. 



 

College of Physicians & Surgeons of Alberta corporate rate.  

Please note: the maximum reimbursement for overnight expenses (i.e. hotel, 

meal and reasonable incidentals) is $350.00 before taxes and gratuities.  

 

Questions and Contact 

Accounting Department – Payments, EFT, Expenses, T4 

• Email: Accounting@cpsa.ab.ca 
• Fax: 780-420-0651 

• Phone (AP): 780-969-4979 

• Toll-free: 1-800-320-8624 ext. 4979 

Policy Questions 

• Joanna Zhang 
Phone: 587-686-8016 

Toll-free: 1-800-561-3899 ext. 8016 

Email: Joanna.Zhang@cpsa.ab.ca 

CRC/HT Decision Writing 

• CRC: crc@cpsa.ab.ca 
• Hearing Tribunal: hearings.director@cpsa.ab.ca 

 

 

All referenced documents are also available on the CPSA website under Corporate 

Services. 
 

Thank you for your ongoing commitment to CPSA’s regulatory work. We sincerely 

appreciate the expertise and time you contribute to Council and Committee 

responsibilities. 

 

 
Yours truly, 

X
Joanna Zhang, CPA, CGA

Manager, Accounting

 

mailto:Accounting@cpsa.ab.ca
mailto:crc@cpsa.ab.ca
https://cpsa.ca/about-cpsa/operations/
https://cpsa.ca/about-cpsa/operations/


Honoraria & Expense Policy 
COUNCILLORS & COMMITTEE MEMBERS 

 
 

 

 

 
1 

  Policy Number  

Effective 
Date 

Jan 1, 2026 Review Period Every 3 years 

Date of Last 
Review 

Nov 30, 2025 Policy Owner Corporate Services 

 

1.0 Purpose 

This policy outlines conditions, guidelines, and procedures under which Committee 

Members and Councillors of the College of Physicians & Surgeons of Alberta (CPSA) 

may claim reimbursement for eligible expenses incurred while conducting business 

on behalf of CPSA. All reimbursements are subject to audit. 
 

2.0 Scope and Definitions 

This specific policy relates to expenses incurred by Councillors and Committee 

members of CPSA.  

For the purposes of this policy, the following definitions apply: 

Term Definition  

Chair / Vice-Chair Individual(s) leading a meeting, responsible for guiding the 

meeting towards its objectives, managing the agenda, and 

facilitating discussions. 

Committee 
Member(s) 

Physicians, Albertans and other experts that make up the 
various committees that guide Council and CPSA programs. 

This refers to voting and non-voting members. 

Councillor(s) Physicians, public members and representatives from 

Alberta’s medical schools, student observers and PARA 

representatives who comprise CPSA Council. This refers to 

voting and non-voting members. 

Cost effective Expenses that are reasonable and represent good value for 

money. This includes consideration of time, weather, 

distance, and safety. It does not necessarily mean the 
lowest possible cost.  

Reasonable 
Expense 

A cost that is necessary, appropriate, and represents good 
value for money considering the business purpose, distance, 

and available alternatives. 

Council or 

Committee 

Business 

Includes meetings (in-person, teleconference or video 

conference), retreats, work-related social gatherings, 

decision-writing, or events. 

Event A business-related occurrence that takes place within the 

course of performing duties and responsibilities as a 

Councillor or Committee Member. 
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Term Definition  

Honorarium An ex-gratia payment made to a person for their service in a 

volunteer capacity, or for services for which fees are not 

traditionally or legally required. It does not represent a full 

compensation for time and effort expended and is made on a 

special or non-routine basis to an individual who is not an 
employee of the CPSA, to recognize or to acknowledge the 

contribution of gratuitous services to the CPSA. CPSA issues 

a T4 to report such payments for tax compliance purposes. 

Invited Guest A person who is not a Committee Member or Councillor but 

is invited by a CPSA administrator or executive leader to 

attend a meeting, either as an independent party or as a 

representative of an association. 

Meeting An event at which CPSA business, or discussions that 
advance CPSA’s interests, are shared or discussed with 

partners or peers.  

A meeting is typically supported by an agenda (formal or 

informal) along with intended outcomes and actions.  

Planning Time spent by a Chair formally convening with a CPSA 

administrator or executive leader to collectively plan or 

review the agenda, timeline, discussion items, etc. for an 

upcoming meeting they are chairing. Planning time is eligible 
for honorarium pay. 

Preparation Time spent by a Councillor or Committee Member reviewing 

materials in preparation for an upcoming meeting. This time 

is generally not eligible for honorarium pay. 

Workday Includes travel time to and from an event (including time 

spent waiting for transportation) as well as time spent at the 

event. 

 

3.0 Expectations 

3.1 Individuals will be reimbursed for expenses when there is a valid business 
reason, and the expenses are incurred in accordance with the terms of this 

policy. 

3.2 CPSA is responsible for the proper and timely reimbursement of 

reasonable and eligible expenses incurred by Councillors and Committee 

Members while engaging in business on behalf of CPSA. 

3.3 Councillors and Committee Members are responsible for using discretion 

and good judgment in incurring and submitting cost effective expenses 

that are reasonable and eligible, as outlined in this policy. 
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3.4 CPSA reserves the right to deny reimbursement of any expenses 

considered unreasonable, unless such expenses have been approved in 

advance or outlined as a reimbursable cost herein. 

3.5 Councillors and Committee Members must disclose conflicts of interest to 

CPSA in advance of any services being rendered. 

 

4.0 Eligibility 

4.1 Expense claims must be submitted to CPSA’s Accounting department 

within 90 days of incurring the expense. 

4.2 All amounts throughout this policy are before taxes and gratuities. 

Gratuities should not exceed 18 per cent unless a mandatory service 

charge applies due to group sizes. 

4.3 Expense reimbursed by a third party are not eligible for reimbursement by 

CPSA. 

4.4 Maximum reimbursement amounts are outlined in Appendix I and apply to 

all expense types unless otherwise stated.  

4.5 If expenses exceed the allowable expense rates outlined in Appendix I, 

reimbursement may be considered for approval by the Registrar, provided 
that a written justification of the cost accompanies the claim. The Registrar 

may, at their discretion, deny reimbursement for costs exceeding the 

allowable rates in Appendix I. To ensure eligibility, it is strongly 

recommended that approval be obtained in advance of any related 

bookings or commitments. 
 

5.0 Honoraria 

5.1 Honoraria are based on an hourly rate for time spent conducting eligible 

Council or Committee business. 

5.2 Committee Members and Councillors are eligible for honoraria for the 

following services: 

• Attendance at Meetings and Hearings:  

When serving as a member of the Committee holding the Meeting, as 

indicated in the minutes and membership listing for that Committee. 

Councillors and Committee Members who choose, at their personal 

discretion, to attend Meetings for Committees they are not formally 

appointed are not eligible for honoraria. 

• Chairs and/or Vice-Chair:  

For time spent in recognition of their leadership and facilitation duties 

during the Meeting. For time spent with CPSA administrators and/or 
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senior leadership to plan or review agenda, timeline, and discussion 

items for Meetings they are chairing. 

• Decision Writing and Legal Consultation: 

For Chairs or appointed Committee Member, time spent writing 

decisions and engaging in discussions with legal counsel for hearing 

tribunals, Complaint Review Committee or Council appeals.  

• Training:  

For attendance at scheduled CPSA training sessions. This excludes 

self-guided or extracurricular education undertaken on personal time. 

• Council Chair:  

The Council Chair will be paid at Council Member rates for Meetings 

they attend as part of their Council Chair duties where they are not 

chairing. 

5.3 Preparation time for meetings is not typically eligible for reimbursement. 

However, it may be approved by exception if the preparation time is 

substantial, and pre-approved by the Council Chair or Registrar. 

5.4 Where a Councillor or Committee Member participates in Council or 

Committee Business in their capacity as an employee or representative of 
an institution or association (e.g., universities, AHS, or other 

organizations), honoraria will not be paid to the individual. CPSA will remit 

the honorarium directly to the institution or association. Conversely, if a 

Councillor or Committee Member must use vacation time or take unpaid 

leave to attend Meetings, they are eligible to receive an honorarium.  

5.5 Invited Guests (e.g., presenters or vendors) are not eligible for honoraria. 

They may, however, be compensated for their time if this is specified in a 

contractual agreement or approved in advance by the Registrar. 

5.6 Honoraria will be paid for travel time if a Councillor or Committee Member 

must travel to conduct Councillor or Committee Business, as follows: 

• 70 to 550 km (round trip), an additional ½ day 
• 551 to 950 km (round trip), an additional 1 day 

• Over 950 km (round trip), an additional 1½ day 

5.7 No per diem is paid for attendance at CPSA-related social functions. 

However, reasonable expenses related to attendance may be claimed. 

5.8 If a scheduled Meeting is cancelled, honoraria payments will still be 
honoured if the cancellation was beyond the member’s control and they 

were unable to mitigate financial loss.  

5.9 Where the actual Meeting duration is shorter than the scheduled Meeting 

time, the scheduled duration will be used to calculate honoraria payments. 
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6.0 Meals 

6.1 Meal expenses are reimbursable only when Council and Committee 

Business require the individual to: 

• leave home prior to 7 a.m. (eligible for breakfast)  

• attend the Event for more than five (5) consecutive hours (eligible for 

lunch), and/or  

• arrive home after 7 p.m. (eligible for dinner)  

and such obligations directly affect the individual’s ability to eat meals at 

home.  

6.2 If meals are provided as part of the Event or Meeting, separately 

purchased meals will not be reimbursed, except for: 

• food allergies 

• cultural or religious considerations  

• personal health requirements 

 

7.0 Travel 

7.1 Air travel 

• Basic economy class and premium economy class (e.g., seats with 

extra leg room space) are eligible. 

• Airfare will be reimbursed for tickets that allow the traveller to change 

their travel date with minor additional charges. Expenses relating to 

mobility restrictions or health-related requisites will also be reimbursed. 
Subsequent fees (such as cancellation fees, seat selection charges, 

checked baggage (limit of one (1)), and schedule changes) are eligible 

for reimbursement.  

• Business class fares are not eligible for reimbursement for travel within 

North America. 

• No reimbursement will be made for flights purchased using personal 

loyalty points or rewards programs. 

7.2 Personal Vehicle travel 

• Mileage will be reimbursed at the prescribed rate, in lieu of claiming 

vehicle operating expenses such as fuel and maintenance.  

• Mileage to/from the local airport, in place of a taxi or ride-share, will be 

reimbursed. 



COUNCILLORS & COMMITTEE MEMBER EXPENSE POLICY   

 

 

 6 

• Accident claims, including deductibles, repairs, and any fines or traffic 

violations, are not reimbursable. 

• Councillors or Committee Members are responsible for ensuring 

appropriate insurance for personal vehicle use. Insurance costs are not 

reimbursable. 

7.3 Parking 

• Regular hourly or daily parking rate will be reimbursable.  

• Valet parking, parking tickets, and parking-related fines are not 

reimbursable. 

7.4 Rental Vehicles  

• Rental vehicle expenses may be reimbursed when the rental is cost 

effective compared to other readily available transportation options.  

• Fuel costs for rental vehicles can be claimed. 

• Mileage cannot be claimed when a rental vehicle is used. 

7.5 Other Modes of Travel 

Travel by other modes of transportation is eligible for reimbursement when 

the selected method is the most cost effective alternative available (e.g., 

taxis, ride-shares, public transportation).  
 

8.0 Accommodations 

8.1 Preferred accommodation (i.e., accommodation associated with the 

conference or event being attended) will be reimbursed. 

8.2 When reasonable, expenses for up to one (1) night of accommodation 

before and/or after attending an out-of-town Meeting or conference may 

be reimbursed.  

• Pre-Meeting Accommodation:  

One (1) night of accommodation will be reimbursed the night before a 

Meeting or other CPSA Business if the individual would otherwise need 
to leave home before 7:00 a.m., based on a reasonable expectation of 

travel times to arrive at their destination. This rule applies to multi-day 

Events, where one night may be reimbursed for each day of the Event, 

provided the eligibility conditions are met each day. 

• Post-Meeting Accommodation:  

One (1) night of accommodation will be reimbursed the night after a 

Meeting or other CPSA Business if the individual’s Workday would 

otherwise exceed 12 hours.  
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8.3 Personal expenses, including entertainment, dry cleaning, and spa 

services, are not eligible for reimbursement.  

8.4 Refer to Hotel Corporate Rates for negotiated discounted rates available 

exclusively to CPSA and its partners. Note that negotiated rates may not 

be available at all times of the year; please confirm the rate with the hotel 

at time of booking. 

 
9.0 Professional Development (PD) 

9.1 Eligible PD expenses include registration fee, meals, travel, and 

accommodation. The fiscal year in which the expense is recorded will be 

based on the date of the course or Event. 

9.2 Each Council member is eligible for up to $4,500 per term in PD funds.  

9.3 PD funds expire at the end of each term unless a carry-forward exception 
is approved in advance by the Council Chair. Approval is discretionary and 

must be supported by a clear business rationale.  

 

10.0 Reimbursement and Tax Considerations 

10.1 CPSA reimburses expense claims through electronic funds transfer (EFT). 

10.2 Honorarium payments will be issued to an individual and cannot be issued 

to a professional corporation, unless the payment is being directed to an 

institution or association in accordance with Section 5.4. Travel expenses, 

however, may be reimbursed to a professional corporation where 

applicable. 

10.3 Honorarium payments are considered taxable income and, in accordance 

with the Canada Revenue Agency (CRA), cannot be donated on an 

individual’s behalf to a charitable organization. 

10.4 CPSA will withhold income tax and Canada Pension Plan (CPP) 

contributions from honoraria for remittance to the Canada Revenue 

Agency (CRA). Under the Indian Act, certain Indigenous persons may be 
exempt from taxation. Non-resident Councillors and Committee Members 

are subject to mandatory non-resident income tax withholding in 

accordance with CRA requirements. See Appendices III and IV for more 

information. 
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Document History 

 

Review Date Revision/Change  

January 1, 2024 Policy creation. 

January 22, 2024 Updates to clarify tax considerations. 

March 18, 2024 Update to honoraria rates (approved by Council on 

March 7, 2024, effective retroactively for January 1, 

2024 – December 31, 2024 fiscal year). 

January 10, 2025 Clarifications to language throughout policy, edits to 

include information about TD1-IN form, and updates 

to rates for 2025. 

August 29, 2025 Clarify Council Chair payments, add Vice-Chair, clarify 

reimbursement allowance maximum and payee, and 
add hotel disclaimer. 

November 25, 2025 Clarifications to language throughout policy, added an 

exception to section 9.0 for PD funds carry-forward, 

updated section 7.2 to include a clarification on 

issuance, updated rates in Appendix I for 2026, and 

added Appendix IV for Non-Resident Member Tax 

Consideration. 
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Appendix I: 2026 Honoraria Rates and Expense 
Reimbursement 

 

  

Description Amount 

Chair or Vice-Chair1 $179/hour, to a maximum of $1,432/day 

Council Member1   $169/hour, to a maximum of $1,352/day 

Committee Member1  $139/hour, to a maximum of $1,112/day   

Decision Writing2 $179/ hour 

Mileage 
$0.72/km for the first 5,000 km 

$0.66/km subsequent 

Overnight Expenses3 $350/night 

Professional Development 

(for Councillors) 

$4,500 per three-year term 

 

 

 
1Daily honorarium rate: Applies when Council or Committee Business reaches six 

(6) hours or more in a day. See Section 5.6 for terms relating to time paid for 

travel. 

 
2Decision writing: Applies to writing decisions and discussions for hearing tribunals, 

the Complaint Review Committee, or Council appeals. 

 

3Overnight expenses: Include accommodation, meals and reasonable incidentals 

per night, before taxes or gratuities. See Appendix II for process details. 
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Appendix II: Councillor & Committee Member Expense 
Processes 
 

A. Submission/claims process 

i. Claims must be submitted within 90 days of service, unless otherwise 
approved by the Council Chair or Registrar. Submissions can be made by 

email to Accounting@cpsa.ca or by fax to 780-420-0651. 

ii. Councillor and Committee Members must submit expense claims using the 

Statement of Services Rendered form. Descriptions of all claimed items 

must clearly identify when the expense was incurred and include a brief 

description of the item. 

iii. All required expense receipts and credit card slips (where applicable) must 

be submitted with the claim. Scanned or faxed receipts are acceptable. 

Lost receipts require a signed Missing Receipt Reimbursement form from 

the claimant, to be attached to the submission. 

iv. Honorarium claims for Meetings will be prepared by the CPSA 
administrator based on documented Meeting attendance. No action is 

required from the Committee Member or Councillor. 

v. Honorarium claims for decision writing and meetings with legal counsel 

must be submitted by the Committee Member or Councillor using the 

Decision Writing Hours Tracking form. 

vi. Honoraria for Councillors and Committee Members are paid to the 

individual. Honoraria for Student Observers and PARA Representatives 

may be paid to either the individual or to the association, depending on 

the agreement in place with the specific association. 

B. Source Deductions 

i. Source deductions (CPP and income tax) will be withheld at source on all 

honoraria paid to Councillors and Committee Members, as required by 

Canada Revenue Agency (CRA).  

ii. If it is subsequently determined that income tax or CPP withholdings were 

not required (e.g., where an individual meets the criteria for exemption 
under Appendix III), CPSA will issue refunds of previously withheld 

amounts as appropriate.  

C. T4 Slips 

i. CPSA issues an annual T4 slip to all Councillors and Committee Members 

who receive honoraria. Slips are issued in February of the following year.  

ii. A T4 Electronic Consent Authorization Form is required for electronic 

delivery of T4 slips. 

mailto:Accounting@cpsa.ca
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Appendix III: Indigenous Member Tax Considerations 
 

A. Background 

CPSA withholds the required income tax and Canada Pension Plan (CPP) 

contributions from honoraria for remittance to the Canada Revenue Agency 

(CRA). 

For the purposes of CPSA’s honorarium payments, the term “status Indian” is 

used solely to mirror its use by the CRA and the legal definition established 

under the Indian Act. Under the Indian Act, certain individuals who identify as 

status Indian may be exempt from taxation on honoraria earned on a reserve.  

Where it is established that honorarium income paid to a status Indian is exempt 
from taxation, the eligible individual can request that CPSA waive the tax 

deductions at source by completing CRA Form TD1-IN, Determination of 

Exemption of an Indian's Employment Income, and submitting it to CPSA. This 

form is required only if an individual identifies as, and wishes to declare themself 

as, a status Indian under the Indian Act for the purpose of income tax and 

source deduction exemption. 

Indigenous Councillors and Committee Members who request CPSA withhold 

income tax and other deductions may choose to contribute only to CPP by 

completing CRA form CPT124.  

 

B. Concluding Whether Income is Exempt 

i. Attendance at Meetings typically occurs in one of the following scenarios: 

• A Meeting held in Edmonton is attended virtually by Indigenous 

Committee Member who is physically on reserve 

• A Meeting is held and attended in-person on reserve 

• A Meeting is held and attended in-person in Edmonton (off reserve) 

ii. Honoraria for status Indian Committee Members are exempt from 

taxation in the circumstances outlined below: 

• Where a Committee Member ordinarily lives/resides on reserve: 

➢ If more than 50% of Meetings in a calendar year are attended on 

reserve (virtually or in-person), all honoraria for that calendar year is 

tax exempt.   
➢ If less than 50% of Meetings in a calendar year are attended on 

reserve (virtually or in-person), the exempt portion of income will be 

prorated based on the percentage of time spent on reserve during the 

year. 

 

https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/td1-in/td1-in-fill-25e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/cpt124/cpt124-fill-25e.pdf
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• Where a Committee Member does NOT ordinarily live/reside on 

reserve: 

➢ If at least 90% of Meetings in a calendar year are attended on 

reserve (virtually or in-person), all annual honorarium income, 

including income earned off reserve, is tax exempt.  

➢ If less than 90% of Meetings in a calendar year are attended on 

reserve (virtually or in-person), the exempt portion of income will be 
prorated based on the percentage of Meetings attended on reserve 

during the year. 

 

C. CPSA’s Approach to Withholding 

Since it is not known in advance how many Meetings will be attended on reserve 

versus off reserve in any given calendar year, CPSA applies a conservative 

withholding approach: 

i. CPSA will withhold income tax and CPP on honoraria throughout the year. 

ii. In the fourth quarter, CPSA will review each Councillors and Committee 

Member’s attendance and determine whether income was exempt. 

iii. If withholding was not required, CPSA will issue refunds of previously 

withheld income tax and CPP, as applicable.   

 

D. Additional Resources 

More information on tax exemptions on employment income under the Indian Act is 

available from the Government of Canada: 

• Information on the tax exemption under section 87 of the Indian Act - 

Canada.ca 

• Indian Act Exemption for Employment Income Guidelines - Canada.ca 

 

 

 
 

 

 

 

 
 

 

 

 

 
 

https://www.canada.ca/en/revenue-agency/services/indigenous-peoples/information-indians.html
https://www.canada.ca/en/revenue-agency/services/indigenous-peoples/information-indians.html
https://www.canada.ca/en/revenue-agency/services/indigenous-peoples/indian-act-exemption-employment-income-guidelines.html
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Appendix IV: Non-Resident Member Tax Considerations 
 

A. Background  

CPSA is required to withhold income tax and Canada Pension Plan (CPP) 

contributions on honoraria paid to non-resident Councillors and Committee 

Members in accordance with the Income Tax Act and Canada Revenue Agency 

(CRA) requirements. 

A non-resident for tax purposes is an individual who is not ordinarily resident in 

Canada and does not have significant residential or economic ties to Canada. 

Non-resident members may also have a Social Insurance Number (SIN) 

beginning with “9,” indicating temporary worker status. 

CPSA does not determine residency status. Councillors and Committee Members 

are responsible for confirming their residency classification with the CRA if 

uncertain. 

B. Source Deduction Requirements 

Honoraria paid to non-residents are subject to: 

• Mandatory income tax withholding at non-resident rates 
• CPP contributions, unless the individual provides CRA-accepted 

documentation showing exemption from CPP under a Social Security 

Agreement between Canada and their home country. 

C. CPSA’s Approach to Withholding 

Given CRA compliance requirements, CPSA will: 

• Withhold income tax and CPP on all honoraria paid to non-residents unless 

CRA-approved exemption documentation is received. 

• Apply withholding throughout the year; retroactive adjustments will not occur 

unless supported by CRA documentation. 

• Issue the appropriate year-end tax slip (e.g., T4A-NR) for non-resident 

individuals. 

D. Additional Resources 

More information on non-resident taxation and CPP coverage is available from 

the Government of Canada: 

• Determine Residency Status 

• Non-Resident Tax Obligations 
• Social Security Agreements 

• Form CPT56: Application for Coverage Under the Canada Pension Plan 

• Guide on Non-Resident Withholding and Reporting 

https://www.canada.ca/en/revenue-agency/services/tax/international-non-residents/information-been-moved/determining-your-residency-status.html?utm_source=chatgpt.com
https://www.canada.ca/en/revenue-agency/services/tax/international-non-residents/individuals-leaving-entering-canada-non-residents/non-residents-canada.html?utm_source=chatgpt.com
https://www.canada.ca/en/revenue-agency/services/tax/canada-pension-plan-cpp-employment-insurance-ei-rulings/cpp-ei-explained/canada-pension-plan-employment-insurance-explained-13.html?utm_source=chatgpt.com
https://www.canada.ca/en/revenue-agency/services/forms-publications/forms/cpt56.html?utm_source=chatgpt.com
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Statement of Services Rendered – Expenses 

Service Performed By:         (Please Print) 

*Name: Facility #: 
Complaint #:

Payment Method: 

Electronic Funds Transfer (EFT)  Cheque

Payment Made To:        Mailing Address: 

Self Address: 
Professional 
Corporation 

  Name City: 
  GST# 

(if applicable)
Postal Code:

Other 
  Name 
  GST# 

(if applicable)

Nature of Services Rendered: 

*Committee Name (one form per meeting):
*Date(s) of Services Rendered: Location: 

Claim for Expenses    (receipts required): 
(Accounting Use Only) 

Sub-account
Air Fare/ Bus $ 5760
Car (Return)   _______   km@$0.72/km $ 5760
Taxis $  5760
Parking $  5760
Meals $  5520
Accommodation $  5210
Sundry/Other (Specify) $ 5720

TOTAL EXPENSE CLAIM:     $

*Signature of Claimant: X

*Indicates mandatory field and must be complete to ensure prompt processing.
Please return your completed form to:  

College of Physicians & Surgeons of Alberta by fax: 780-420-0651 or by email: 
Accounting@cpsa.ab.ca

The individually identifiable information on this form is collected by CPSA under the authority of the Health Professions Act. It is used 
only for the purpose of payment of expenses and/or an honorarium and will not be disclosed to anyone other than the claimant or their 
legal representative. This financial form will be retained in compliance with federal government regulations and then securely disposed.



 DECISION WRITING
Hours Tracking Sheet

*Denote Required Field

*First Name: *Last Name:

*Committee Name:

*Submission Date

#
*Date

(YYYY/MM/DD
*File#

*Hours

Worked

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

SIGNATURE

The individually identifiable information on this form is collected by CPSA under the authority of the Health Professions Act. It is 

used only for the purpose of payment of expenses and/or an honorarium and will not be disclosed to anyone other than the 

claimant or their legal representative. This financial form will be retained in compliance with federal government regulations and 

then securely disposed.

TOTAL HOURS

This form is used to:

1. Record hours spent on decision writing for reimbursement purposes.

2. Submit one form per decision, whenever possible.

*Description of Work Performed

X



 
Electronic Consent Authorization 

 

 

 

I, _____________________________, hereby: 

 

 Provide my consent 
 Do not provide my consent 

 

to the College of Physicians & Surgeons of Alberta (CPSA) to send a 
copy of my T4 slip electronically via an email attachment. If I choose 
to provide my consent, the document should be sent to me in a 
password-protected format. 

I understand that such consent will remain in effect until I change it 
electronically or in writing. 

 

 

 

__________________ 

Print Name 

 

 

__________________   ________________ 

Signature    Date 
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Missing Receipt Reimbursement Form 

The College of Physicians & Surgeons of Alberta (CPSA) requires all expense claims 

with receipts as supporting documentation. However, for unforeseen circumstances 

where the merchant did not issue receipts or the receipts have been misplaced, 

CPSA requires that the information below be completed and attached to your claim 

form for reimbursement. 

 

I certify that I had incurred the following charges as part of conducting business 

with CPSA: 

 

Claimant Name:                                                                     

 

 Receipt 1 Receipt 2 

Date of Transaction   

Amount $   

Description of Expense   

File/Complaint/Practice 
Visit # (if applicable) 

  

 

 

Signature:   

 

 

Date:   



 
 

 

S:\Tools\Accounting Tools\2026 Accounting\2026 Hotel Corporate Rates (do not post 
on website).docx 

1 | Last updated: November 20, 2025 

 
 
HOTEL CORPORATE RATES 
January 1 – December 31, 2026 
Effective January 1, 2026, the College of Physicians & Surgeons of Alberta (CPSA) has 
negotiated corporate rates at the following hotels in Edmonton, AB. These corporate rates 
are available to all Councillors, committee members, visitors, and team members associated 
with CPSA, for business, personal, or leisure stays. 

Each hotel has a unique corporate agreement that may limit rate availability during certain 
times of the year. Please review the information below carefully before making your 
reservation. 

For reimbursable limits for hotel stays, refer to the honoraria & expense policy. 

To obtain the CPSA corporate rate, identify that you are booking a room under College of 
Physicians & Surgeons of Alberta’s rate at the time of making your reservation. Please 
confirm the price you will be charged at the time of making the reservation.  

Hotel 
Corporate 

Rates/Discounts 
Notes Reservations 

Fairmont 
Hotel 
MacDonald 
 
10065 100th 
Street, 
EDMONTON AB 

20% off best 
available daily 
rate (market 
price) 

Valid for single or 
double occupancy 
($20.00 for each 
additional adult) 
 
Cancellation 
Policy: 
Reservations can 
be cancelled up to 
24 hours prior to 
date of arrival 
 
Blackout Dates: 
June 4 & 5, 2026 
October 13, 2026 
December 31, 
2026 

24-hour Global Reservations Centre: 
1-800-441-1414 

 
Hotel MacDonald direct phone (9am-5pm):  

780-429-6419 
 

 
Hotel MacDonald direct email: 

MAC.reservations@Fairmont.com  
 
Reservation Website Link: https://businesstravel.accor.com/ 

Client Code: SCP2644798  
Access Code: CO788CA578 
 

Website Link Booking Instructions: 
Click on “Search & book” on top ribbon and then “By 
destination”. Fill out this form to search for the hotel 
with the corporate rate. 

  

mailto:MAC.reservations@Fairmont.com
https://businesstravel.accor.com/
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Hotel 
Corporate 

Rates/Discounts 
Notes Reservations 

Delta by 
Marriott 
Edmonton 
Centre 
Suites 
Hotel 
 
10222 102nd 
Street, 
EDMONTON AB 

Standard Delta 
Room - $199* 
 
1 Bedroom 
Executive 
Suite -$249* 

Cancellation 
Policy: 
Reservations can 
be cancelled up to 
72 hours prior to 
date of arrival 
 
 
* Subject to 
availability and 
based on Non-
Last Room 
Availability 
(NLRA). Hotel 
reserves the right 
to close 
contracted rate 
during periods of 
high demand 
where projected 
hotel occupancies 
are >85%, during 
which time only 
retail rates 
become available. 

Delta Hotel direct phone:  
1-800-661-1122 (toll-free) 
780-431-4647 
780-431-3466 

 
Direct Reservation Website Link: 

https://www.marriott.com/event-
reservations/reservation-
link.mi?id=1761943990739&key=CORP&app=resvlink 
 

Corporate/Promo code: CPS 
 

Matrix 
Hotel 
 
10640 100th 
Ave NW, 
EDMONTON AB 

Deluxe & Premium 
rooms – 15% off 
Best Available 
Rate ** 

Complimentary 
Breakfast (Value 
up to $20.00 per 
night/ up to two 
people)  
 
Complimentary 
Parking  
 
Complimentary 
Mountain Bike 
Rentals  
 
Cancellation 
Policy:  
Reservations can 
be cancelled no 
later than 6 p.m. 
local time 2 
calendar days 
prior to date of 
arrival 
 
Blackout Dates:  
• NHL Play-Off 
• Volleyball 
Nationals 
 
** Subject to 
availability and 
based on Non-
Last Room 
Availability 
(NLRA) 

Reservation Website Link: 
https://www.matrixedmonton.com/book/dates-of-
stay?RatePlanId=4048988 

 
Corporate ID: 4048988 
 
Matrix Hotel direct phone: 

780-429-2861 

https://www.marriott.com/event-reservations/reservation-link.mi?id=1761943990739&key=CORP&app=resvlink
https://www.marriott.com/event-reservations/reservation-link.mi?id=1761943990739&key=CORP&app=resvlink
https://www.marriott.com/event-reservations/reservation-link.mi?id=1761943990739&key=CORP&app=resvlink
https://www.matrixedmonton.com/book/dates-of-stay?RatePlanId=4048988
https://www.matrixedmonton.com/book/dates-of-stay?RatePlanId=4048988
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Hotel 
Corporate 

Rates/Discounts 
Notes Reservations 

Courtyard 
by 
Marriott 
 
One Thornton 
Court – 99 St. 
and Jasper Ave., 
EDMONTON AB 

10% off retail 
Standard Room or 
View Room price 

Eligible for single 
or double 
occupancy. 
 
Complimentary 
Breakfast for one. 
 
Cancellation 
Policy:  
call either (780) 
423-9999, or 1-
888-236-2427 by 
11:59 p.m. two 
days before 
arrival. 
 

Toll free: 1-800-236-2427 
Direct: 780-423-9999 
 
Website:  
https://www.marriott.com/events/start.mi?id=1666018786928&key=C
ORP 
 
Corp code: D2061 

 

 

https://www.marriott.com/events/start.mi?id=1666018786928&key=CORP
https://www.marriott.com/events/start.mi?id=1666018786928&key=CORP
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2026 Canada Revenue Agency Tax Forms 
 

 

The Canada Revenue Agency (CRA) collects personal tax information via the forms 
listed below. Forms are specified as being either required or optional. Please only 
complete the forms that relate to you, and submit completed forms to CPSA’s 

Accounting Department by email (accounting@cpsa.ab.ca) or fax to 780-420-0651. 
 

Form Required/Optional Link 

TD1 Personal Tax Credits 

Return (Federal) 

Required for all new Councillors and 

Committee Members and for those 

with changes to previously submitted 

forms. 

https://www.canada.ca/c

ontent/dam/cra-

arc/formspubs/pbg/td1/t

d1-fill-26e.pdf 

TD1AB Alberta Personal 

Tax Credits Return 

(Provincial) 

Required for all new Councillors and 

Committee Members and for those 

with changes to previously submitted 

forms. 

https://www.canada.ca/c

ontent/dam/cra-

arc/formspubs/pbg/td1ab

/td1ab-fill-26e.pdf 

CPT30 Election to Stop 

Contribution to the 

Canada Pension Plan, or 

Revocation of a Prior 

Election (Federal) 

Optional for all members that are 

over 65 years of age and receiving 

CPP retirement pension. 

https://www.canada.ca/c

ontent/dam/cra-

arc/formspubs/pbg/cpt30

/cpt30-fill-25e.pdf 

TD1-IN Determination of 

Exemption of an Indian's 

Employment Income 

(Federal) 

Optional for all new members that 

identify as “status Indian” per CRA 

and want to opt into tax exemptions, 

or for those with changes to 

previously submitted forms. 

https://www.canada.ca/c

ontent/dam/cra-

arc/formspubs/pbg/td1-

in/td1-in-fill-25e.pdf 

CPT124 Application to 

Cover the Employment of 

an Indian in Canada under 

the Canada Pension Plan 

whose Income is Exempt 

under the Income Tax Act 

(Federal) 

Optional for all new members that 

identify as “status Indian” per CRA or 

for those with changes to previously 

submitted forms, and have 

completed the TD1-IN form. 

https://www.canada.ca/c

ontent/dam/cra-

arc/formspubs/pbg/cpt12

4/cpt124-fill-25e.pdf 

 

mailto:accounting@cpsa.ab.ca
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/td1/td1-fill-26e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/td1/td1-fill-26e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/td1/td1-fill-26e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/td1/td1-fill-26e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/td1ab/td1ab-fill-26e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/td1ab/td1ab-fill-26e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/td1ab/td1ab-fill-26e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/td1ab/td1ab-fill-26e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/cpt30/cpt30-fill-25e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/cpt30/cpt30-fill-25e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/cpt30/cpt30-fill-25e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/cpt30/cpt30-fill-25e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/td1-in/td1-in-fill-25e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/td1-in/td1-in-fill-25e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/td1-in/td1-in-fill-25e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/td1-in/td1-in-fill-25e.pdf
https://www.canada.ca/content/dam/cra-arc/formspubs/pbg/cpt124/cpt124-fill-25e.pdf
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